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APPLICATION AND AGREEMENT FOR 
DELIVERY VEHICLE PERMIT
ONLY INDIVIDUALS AUTHORIZED TO REPRESENT
APPLICANT MAY FILL OUT AND SIGN THE APPICATION SHOWN BELOW

	Name of Applicant: 
	     

	Applicant’s Address:      
	                                                     

	Mailing Address of Applicant:
	     

	Telephone Number: 
	     


By signing at the end of this application form the Applicant accepts and agrees to follow the rules listed below for use of the Delivery Vehicle Permit:

1. The delivery vehicle must be clearly identified as Applicant’s delivery vehicle.  For example, sedan may be used as the delivery vehicle provided it has commercially produced placards or signs placed in windows or affixed to the doors on both sides of the vehicle identifying it as the Applicant’s delivery vehicle (8.5 X 11 inch sheets of paper taped to the windows are not sufficient).
2. The delivery vehicle must also display a Delivery Vehicle Permit that is issued upon approval of this application/agreement.  The Permit must be displayed as a hang tag from the vehicle’s inside rear view mirror.  The reason for items 1 and 2 is to assist enforcement personnel in identifying the vehicle in question as a delivery vehicle, confirming it has authorization to park more than once in the same block in 24 hours, and determining ownership.  It is also intended to assure the general public that the vehicle is not violating any parking regulation.

3. The delivery vehicle issued parking a Permit under this system must readily fit within the dimensions of the City’s on-street parking spaces.  Therefore, the size of a delivery vehicle issued a parking Permit under this system cannot exceed that of a standard or full size van or sedan.  Other restrictions are contained in the paragraphs below.

4. Only one Permit per business will be issued without proof of need for additional Permits.  The original Permit may not be copied or duplicated in any manner.

5. The Permit will allow the delivery vehicle to park more than once in the same block during a 24 hour period.

6. The delivery vehicle should not be parked for extended periods.  On-street parking spaces are shared spaces used by businesses in the area.  Out of respect for fellow businesses, the delivery vehicle should be moved to off-street, long-term parking when it is determined that the vehicle will not be required for some period of time.  Therefore, the maximum period of time a delivery vehicle may be parked in one space is 3.5 hours.  In addition, the delivery vehicle may not be parked, unattended, during the peak operation hours of 11:30 AM to 1:00 PM.  If it is not used during that period of time it must be moved to an off-street location.

7. The delivery vehicle may not be left on the street overnight.

8. The Permit cannot be used for personal business including employee parking.

9. The Permit does not exempt the delivery vehicle from any other rules, laws and ordinances related to parking such as, but not limited to, fire lanes, tow-away zones, no parking areas and handicapped parking spaces.  Other restrictions include the vehicle may not exceed 11,000 pounds GVW; it cannot be marked “For Sale” and it cannot advertise anything but the business being served.  All such rules, laws, restrictions and ordinances must be observed.  Citations may be issued if there is any infraction of them.  When the vehicle is in operation all rules, laws and ordinances related to driving must be observed.

10. This system is not intended to provide parking space for commercial vehicles not based in the downtown area that are serving destinations in the downtown area.  It is also not intended for workmen doing construction downtown.
11. The Permit is a privilege.  The City reserves the right to revoke the Permit if it is abused in any manner.
12. The Applicant will be responsible for working out any necessary arrangements with its neighbors and for resolving any disputes with them over parking the delivery vehicle.

By signing below, Applicant hereby acknowledges the rules listed above and agrees to follow them.  Any infraction may result in a citation and/or revocation of the Permit.
IN WITNESS WHEREOF, this Agreement was executed on the date first written below. 
 Notification of approval/denial of this request will be issued by return of this form, upon signed authorization by the Board of Public Works.
	Date:
	     
	

	Applicant Signature:
	
	

	Name:
	     
	

	Title:
	     
	


	RETURN FORM TO:

Board of Public Works

1316 County-City Building

227 West Jefferson Boulevard

South Bend, IN 46601
Phone: (574) 235-9251
Fax: (574) 235-9171
E-Mail: publicwks@southbendin.gov
	FOR CITY USE ONLY
	Board of Public Works
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